
CIN 211 / CIN 111 
How to Write a Project Description 
 
A project description presents all the elements of a planned film/video project: 

1. In the first paragraph, indicate the title or working title, 
anticipated length, medium/format, color/b&w, sound/silent. 

2. Also in the first paragraph, write one or two sentences describing the content: genre 
(fiction, documentary, essay, experimental, etc.), storyline or other narrative content, the 
theme, the subjects (who is in your film?), the locations,  audio treatment (this means 
how you are constructing the audio track – sync sound, interviews, voice-over, scripted 
dialogue, sound effects, music, etc.), or any special equipment used for production. This 
begins to create a sense of what the piece might be like. 

3. In the second paragraph, concentrate on the theme and subjects. This means writing 
about things like inspiration (where did you get your idea?), what the topic/theme means 
to you (this gives the reader an idea of why you chose this theme or topic), who your 
subjects are (especially important if you’re doing a documentary), what your perspective 
is on the topic, what questions your film addresses, and what resolution or conclusions 
you expect to arrive at. If you are doing research for the project, describe it briefly. Write 
about the relevance of your topic outside of the framework of your film – who would be 
interested or affected by this film? Who is your audience? 

4. In the third paragraph, concentrate on style. Describe or explain how you would like to 
present your theme/topic. What will the film look like? What will it sound like? Are there 
any particular stylistic things you are planning to do? What is the mood and tone of the 
film? Whose POV do we see? This enables the reader to create an image in their mind of 
what the film will look and sound like and even though the reader will most likely not get 
an accurate mental image of your film, the project will become more real to them. 

5. Don’t be afraid to write with some level of enthusiasm. A project description is meant 
to bring your project to life in the mind of the reader.  

Basic Writing Guidelines 
1. Be specific. Don’t’ use too many generalizations. Use the right word to describe the 
thing you are describing. 

2. Don’t use slang or non-specific adjectives. Your project may be cool, your subjects 
may be amazing, your location may be fantastic. But don’t use these types of super-
general adjectives because your reader may have a completely different idea of what is 
amazing, and because they don't actually say anything about your project. Use specific 
descriptions because you need to lead the reader to think these things on their own, after 
reading your project description. Lead people to think this by writing an amazing project 
description, rather than by simply telling them that your project is amazing. 

That’s it! 


